
SAINT JUDE THE APOSTLE SCHOOL  
TERMS & CONDITIONS OF EMPLOYMENT 
2018 - 2019 EXHIBIT B   
 

We are a dedicated and professional staff that will provide an excellent academic education within a Christian environment. 
 
PART I At the start of the new school year, each teacher will be provided with a copy of the faculty handbook and job description designed to 
clarify administrative expectations and the responsibilities and duties of teachers.  Each teacher is expected to accept personal responsibility for 
fulfilling his/her duties. 
 

PART II 
 

Saint Jude Congregation provides the following benefits for teachers: 
 
MEDICAL LEAVE:  Full-time teachers accrue one (1) day per month to be used for sick leave or family illness as it relates to immediate family 
(children, parents or spouse) ten (10) days per year as stated in the contract.  In order to be compensated  for sick days, an employee who is absent 
for more than five consecutive days, may be required to submit a written medical excuse from a licensed physician to the school administration.  
Days may be accumulated up to 90 days at full pay.  Anyone, who as of June 9, 2009, had accumulated more than 90 days will retain their 
additional days.  Effective with any contract signed after June 9, 2009, teachers may not accumulate more than 90 days of sick leave.  After the 90 
days have been exhausted, teachers are eligible to apply for long-term disability.  Leaves of absence for reasons other than illness and attendance at 
funerals of immediate family members will be considered for administrative approval.  A maximum of two (2) per year of the ten days may be used 
for personal leave.  Personal leave days may be accumulated up to five (5) days.  All personal day leave must be requested in writing in advance. 
Absences before or after scheduled school vacations, conventions, inservices, or other breaks are strongly discouraged and will need special 
consideration from the administration.   For use of more than ten sick days in any calendar year to care for other immediate family members, the 
employee must obtain administrative approval.  Upon completion of employment at Saint Jude the Apostle School, unused sick days are not subject 
to compensation.  
 

PERSONAL LEAVE:   An extended personal leave for any reason, including one extended beyond a physician-approved medical leave, is 
differentiated from a medical leave in that there is no physician documentation accompanying the requested time off.  An extended personal leave 
must be applied for in writing and must receive principal approval.  During the time one is on an extended personal leave, no compensation will be 
received nor will sick days be accumulated    
 

MATERNITY LEAVE:  Leave for pregnancy is treated as a medical leave would be treated.  The employee is allowed to be absent from work for 
what is deemed medically necessary by a physician.  Employees must provide a written medical excuse from a licensed physician.  Any additional 
time requested by the employee beyond a physician’s recommendation would be considered personal leave as opposed to medical or maternity 
leave.  Teachers would need to apply in writing for this additional time, and must receive principal approval.   
   
 

PENSION:  A contribution of 7% of the individual gross salary will be paid into the Archdiocesan  Retirement Fund as determined by 
Archdiocesan policy.  Eligibility begins after one (1) year of service in the archdiocese.  Part-time teachers are not eligible as per contract terms.   
 
MEDICAL/HOSPITAL INSURANCE:   
Saint Jude the Apostle School offers health insurance coverage to all employees who are regularly scheduled to work at least 30 hours per week. 
Saint Jude makes health insurance available to employee, spouses or others, as required by and defined by applicable law. As a part of its effort to 
provide quality benefits on a cost-effective basis to as many employees as possible, Saint Jude limits its contributions toward health coverage for 
employee spouses who have other health coverage available. If the spouse of an employee does not have other coverage available, the spouse may 
be covered under Saint Jude’s health plan under the same terms as any other eligible dependents provided a letter from the spouse’s employer is 
directed to Saint Jude indicating that it does not offer health insurance benefits to its employee.  If the spouse has health coverage available from his 
or her employer, the spouse can be covered under Saint Jude’s health plan, but only if the employee pays the full cost of the premium for the 
spouse’s coverage. Any employee who misrepresents whether his/her spouse has other available coverage faces discipline, up to and including 
discharge.  The premium for individual coverage for group hospitalization and medical insurance is paid by the employer at 85% of the 
Archdiocesan basic health care plan.  The premium for family coverage for group hospitalization and medical insurance is paid by the employer at 
70% of the Archdiocesan basic health care plan.  Eligibility begins on the first of the month after thirty (30) days of employment.  Part-time teachers 
are not eligible as per contract terms.   
 
EMPLOYEE TERMINATION OF CONTRACT 
The Employee agrees that the sum of $4,500 will be a fair and reasonable sum in the form of liquidated damages in order to compensate the 
employer for the time and effort necessary to secure a replacement it may incur as a result of the employee’s  termination of this signed contract           
at any time after May 4, 2018, as well as the increased financial burden of doing so by way of increased compensation to a replacement as well as 
general harm to the school as a result of the more narrow talent pool that may then be available. The Employee understands that there will be no 
penalty sum paid to the employer if the contract is terminated in writing on or before May 4, 2018.  
 

The Employee agrees that the employer may deduct such penalty from wages due, but not yet paid, and, in the event a termination occurs, 
authorizes the employer to make such a deduction. If no wages are then due, the Employee shall provide the employer with a check within thirty 
(30) days of termination or contact the employer to make payment arrangements.  The Employee agrees that the employer may deduct such penalty 
from wages due, but not yet paid, and, in the event a termination occurs, authorizes the employer to make such a deduction. If no wages are then 
due, the Employee shall provide the employer with a check within thirty (30) days of termination or contact the employer to make payment 
arrangements.  
 

LONG-TERM DISABILITY INSURANCE;  Long-term disability insurance will be provided for all full-time employees.  The insurance will 
cover 60% of salary after a 90 day waiting period.  The premium will be paid in full by the parish. 
 
TERM LIFE INSURANCE:  All full-time lay employees will be insured to one times their annual base salary, rounded upwards to the nearest 
$1,000 (i.e., salary of $10,200 - insurance coverage $11,000). Entire cost is borne by the employer.  Per Archdiocesan policy, eligibility begins after 
one (1) year of service. 
 



 

ANNUAL INCREMENT:   
 

A. Based upon annual budget approval, a teacher may or may not receive an annual increment.  If, at any time during the year, 
administration feels that a teacher is not giving satisfactory service, a written warning will be given.  Three written warnings may 
put the teacher on a salary freeze for the following year.     

B. A teacher who does not hold a Wisconsin teaching license - OR - who has a license from another state - OR - who has a license in a 
field other than the area in which they are teaching, must be actively enrolled in course work toward a teaching license in the area in 
which he/she is currently employed.  An approved Plan of Study also must be on file with the school administration.  Attaining that 
required teaching license will place teachers at the BA level on the Saint Jude pay scale.   For those not fully licensed in the area in 
which they are teaching, annual increments will be determined by the school administration.  

 
TUITION REIMBURSEMENT:  When seeking tuition reimbursement, course approval is required prior to enrolling in any class.  
Upon submission of an approved course-completion grade to the principal, a percentage (up to, but no greater than 50%) of the tuition 
may be reimbursed by Saint Jude the Apostle School at the discretion of the principal.  It is expected that if continuing education funds 
are granted to an educator during the year, he or she will return to Saint Jude the Apostle School in the fall for the subsequent academic 
year or the funds will be refunded to Saint Jude the Apostle Parish.    During each contract year, a maximum of 6 credits per year for full-
time employees may be submitted for approval.  Part-time employees need to make individual arrangements.  These credits should be 
based upon relevance to the school curriculum.  Any reimbursement is based upon the availability of funds.   
 
 
 
 
 
 
 
 

DATE:_______________________                     ____________________________________________________ 
                                                                             Signature of  Teacher 
              
 
 
DATE:_______________________                     ____________________________________________________ 
                                                                             Signature of  Principal 
 
 
 
 


