
 
                                     THE UNIVERSITY OF WISCONSIN-MILWAUKEE 

Educational Psychology 613/Exceptional Education 613 
Infant and Early Childhood Assessment 

Spring 2018 
 
Instructor: K. Leigh Monahan      Class meetings: 5:00-7:40 pm  
Email: Kmonahan@uwm.edu      1/23, 2/6, 2/20, 3/6, 3/27, 4/10, 
Office: Enderis 785      4/24, 5/8 
Office hours: By appointment      Classroom: Bolton Hall B64 
  
 
COURSE STRUCTURE 
This course is designed to provide a hybrid experience, including face-to-face (F2F) and online 
activities. Eight of our class meetings will take place on the UW-Milwaukee campus; during the 
remaining seven weeks, students will complete and submit course assignments online. 
 
D2L ACCESS & TECHNICAL ASSISTANCE 
Because part of this course is taught online, you are required to have access to a reliable Internet 
connection. To be successful in the class, students must be proficient with D2L. Technical 
assistance for D2L is available online (GetTechHelp.uwm.edu) or by calling 414.229.4040. 
 
COURSE DESCRIPTION 
Upon completing this course, students will understand the theoretical and applied aspects of 
early childhood assessment. The course will emphasize concepts, issues, procedures, and barriers 
related to assessing young children. Students will learn formal and informal assessment 
strategies that include screening, curriculum-based assessment, observation, progress monitoring, 
and functional assessment. Finally, students will use the information they collect to make data-
based decisions. 
 
COURSE OBJECTIVES 
Students will: 
1. Understand the cycle of assessment and its relation to the tiered model of intervention.  
2. Select and use a variety of informal and formal assessment instruments and procedures to 

make decisions about children’s learning and development.   
3. Select and administer instruments based on the purpose of the assessment and in 

compliance with established criteria and standards.  
4. Develop and use authentic, performance-based assessments of children’s learning to assist 

in planning and to communicate with parents. 
5. Identify strategies that will facilitate the assessment of children who are dual language 

learners. 
6. Identify and use culturally-unbiased assessment procedures. 
 
REQUIRED TEXT 
Wortham, S., & Hardin, B. (2016). Assessment in early childhood education. Boston,  
 MA: Pearson.  
 
A copy of the textbook has been placed on reserve at the UW-Milwaukee library. All additional 
readings are posted to D2L. 
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GENERAL COURSE GUIDELINES 
 
Academic Misconduct 
The University has a responsibility to promote academic honesty and integrity and to develop 
procedures to deal effectively with instances of academic dishonesty. Students are responsible 
for honestly completing their work, appropriately citing sources, and for respecting others’ 
academic endeavors. Please note that any use of another source, whether in print or on-line, must 
be cited appropriately. The ECE program takes academic misconduct very seriously and will 
pursue sanctions in the event of an occurrence.   
 
Assignments 
As a rule, the instructor does not accept late assignments, and she does not award partial credit to 
late assignments. The instructor may consider exceptions for individuals with documented illness 
(as evidenced by a doctor’s note only) or family emergency (such as death). If you would like the 
instructor to grant you an exception for either of these reasons, you must notify her at least 24 
hours in advance of the assignment deadline. 
 
Several of the assignments require you to work with children and their families; as such, students 
occasionally struggle to find individuals with whom to complete these assignments. If this is the 
case, you must notify the instructor at least one week prior to the due date. In addition, children 
may become ill or families may need to reschedule meetings. You must schedule your 
assessments with enough time to reschedule them before the due date. If extenuating 
circumstances arise, you must notify the instructor immediately. 
 
If, due to documented illness, family emergency, or child/family scheduling difficulties, the 
instructor has granted you an extension, you must email her with the date by which you will 
submit your work. If you do not adhere to this deadline, the instructor will count your assignment 
as late, and it will not receive credit. 
 
Attendance 
The instructor monitors attendance and class participation through a sign-in sheet and exit slips 
(described below); thus, consistent attendance and engagement in class are required.  
 
In accordance with the ECE Program policy, students with more than two absences will be 
required to submit a letter of explanation to the Early Childhood Committee, which may result in 
the requirement to retake the course. More than three absences may result in a failing grade in 
the course.  
 
D2L 
The D2L dropbox folders lock at 11:59PM on all assignment due dates. If, for any of the reasons 
stated above, the instructor agreed to accept your assignment after the due date, you must email it 
to her. 
 
Once you submit an assignment on D2L, you will receive a confirmation message in your UWM 
email account. If you do not receive that email, you did not successfully submit your assignment. 
Please check for this message; the instructor does not grant extensions or exceptions for 
individuals who incorrectly submit their assignments. 
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Estimated Work Hours  
The US Department of Education has mandated inclusion of information about the work hours 
associated with this course. The work effort for a 3-credit course should equal 144 hours. An 
estimate follows: 
 
Time in class: 21.3 hours (2 hours 40 minutes x 8 weeks)  
Completing course readings: 56 hours (approximately 4 hours/week)  
Response papers and assessment projects: 57 hours (approximately 4 hours/week) 
Final exam: 10 hours 
Total: 144.3 hours 
 
Please note that this represents an estimate, and your experience may differ. 

Extra Credit 
This instructor does not intend to offer extra credit opportunities, so please plan accordingly. 
 
Parent Consent 
Many course assignments require you to obtain parent/guardian consent; therefore, the child’s 
parent/guardian must review and sign the consent form (located on D2L). You should print one 
copy of the form for each of the following assignments: DIBELS, Ages and Stages 
Questionnaire, Monitoring Child Progress, and Functional Assessment.  
 
If the same family agrees to participate in more than one assignment, you must review the 
consent form with them (and obtain signature) before beginning each assessment.   
 
Scans or photographs of the consent form must be submitted to D2L by the due date. If your 
consent form is not uploaded, the instructor will consider your assignment late, and it will not 
receive credit.  
 
Technology Policy 
Use of technology that is directly improving your ability to learn in class (e.g., laptop for notes or 
access to PowerPoint presentations on D2L, etc.) is allowed. Cell phone use is strictly prohibited 
during class and will result in an exit slip grade of zero. 
 
Written Language and Confidentiality 
To respect confidentiality, please use children’s and family members’ initials/aliases in your 
written assignments and class discussions. 
 
In their written communication, teachers must express themselves clearly and professionally. To 
encourage this, the instructor will grade assignments for clarity of writing. To earn these points, 
your work must be organized and free of spelling errors, grammatical errors, and run-on 
sentences.  
 
In addition, any email communication you send to this instructor must be proofread for clarity, 
spell-checked, and written in professional language. The instructor reserves the right to overlook 
emails that do not follow these conventions. 
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COURSE SCHEDULE 
Note: AECE = Assessment in Early Childhood Education (required text) 

Date Meeting Topics Readings Assignments Due 

1/23 F2F 

 
Introductions 
Course Syllabus 
Overview of Assessment 
Cycle of Assessment 
Exit slip 1 

 

AECE: Chapter 1 
 

 

Beginning of 
semester survey 
(link on D2L)  

1/30 Online 

 
 
Introduction to 
Standardized Tests 
Scoring Terminology 
Introduction to DIBELS 
 

 
Lecture slides 
AECE: Chapters 3 & 4 
Canter (1998) 
DIBELS manual pp. 1-9; 14-22 
Pierangelo & Giuliani (2006) 
(optional) Age Equivalent Scores- 
Limitations 
 

Response Paper 1 

2/6 F2F 

 
DIBELS 
Exit slip 2 
 

 
DIBELS manual pp. 38-98; 121-134 
Kaminski et al. (2007) 
Laser (2006) 
 
 
 

 

Post age of child 
for ASQ 

assignment to 
D2L 

2/13 Online 

 
Communicating Results to 
Parents 
Cognitive Assessment 
 

 
Lecture slides 
AECE: Chapter 11 
Ortiz & Lella (2004) 
Williams, Sando, & Soles (2014) (skim) 
 

Response Paper 2 

2/20 F2F 

 
Assessment Within RtI 
Problem-Solving Teams 
Assessing Infants and 
Young Children 
 
Exit slip 3 
 

 
AECE: Chapter 2 
Burns, Kanive, & Karich (2014) 
Nellis (2012) 
Peisner-Feinberg & Buysse (2013) 
 
 
 

DIBELS consent 
form & written 
assignment (D2L) 

DIBELS packet 
(in class) 

2/27 Online 

 
Disproportionality 
Culturally Competent 
Assessment 
 

 
Lecture slides 
Durán, Cheatham, & Santos (2011) 
Páez (2004) 
Skiba, Knesting, & Bush (2002) 
Sun, Nam, & Vanderwood (2010) 
 

Response Paper 3 

 

3/6 

 

F2F 
Introduction to Screening  
Ages and Stages 
Questionnaire (ASQ) 
Exit slip 4 

 
ASQ-3 User’s Guide 
Gredler (1997) 
Hamilton (2006) 
 
 

 

 

3/13 

 

Online 

 
Battelle Developmental 
Inventory (BDI) 
 

Lecture slides 
Berls & McEwen (1999) 
Review Pierangelo & Giuliani (2006) 

Response Paper 4 
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Date Meeting Topics 

3/20  NO CLASS: SPRING BREAK  

3/27 F2F 

 
Monitoring Child Progress 
Exit slip 5 
 

 
AECE: Chapter 8 
McDougal et al. (2010) 
Raver (2004) 
 

ASQ consent form 
and written 
assignment (D2L) 
 
ASQ packet (in 
class)  

4/3 Online 

 
Introduction to Observation 
Play-Based Assessment 
 

 
Lecture slides 
AECE: Chapter 6 
Curtis (2006)  
Hojnoski, Gischlar, & Missall (2009) 
Kelly-Vance & Ryalls (2008) 
 

Response Paper 5 

4/10 F2F 

 
Functional Assessment  
Exit slip 6 
 
 

New Mexico Public Education 
Department (ND) 
Sugai, Lewis-Palmer, & Hagan-
Burke (2000) 

Monitoring Child 
Progress consent 
form & written 
assignment (D2L) 

 

4/17 Online 
Portfolio Assessment 
Rubrics 
 

 
AECE: Chapter 10 
Brophy (ND) 
Student portfolios webpage (link on 
D2L) 
 

 
 
Response Paper 6 

4/24 F2F 

 
 
 
Classroom Assessment 
Teaching Strategies GOLD 
Graduate Presentations  
 
Exit slip 7  

AECE: Chapter 5 
TS GOLD: Research Foundation 
TS GOLD: Touring Guide 
 

Functional 
assessment consent 
form & written 
assignment (D2L)  

Graduate credit 
assignment 

5/1 Online 

 
 
Special Education 
Evaluation Timeline 
Writing IEPs 
FINAL EXAM POSTED 

Lecture Slides 
Spitzer-Resnik (ND) 
Wolery (2004) 

Response Paper 7 

5/8 F2F 

 
Linking assessment to the 
Special Education Evaluation 
Process 
IEP Meetings 
 

OHI & autism evaluation guides 
(skim) 
Cheatham et al. (2012) 
Dabkowski (2004) 
Lo (2012) 

 

5/15 FINAL EXAM DUE BY 11:59PM 
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COURSE ASSIGNMENTS 
 
Exit Slips (15% of final grade) 
Students will complete an exit slip at the end of each F2F meeting. Exit slips will consist of three 
to five short-answer questions that pertain to the day’s topics. Students are permitted to use class 
notes and PowerPoint slides to answer the questions. Students are NOT allowed to make up 
missed exit slips. 
 
Response Papers (15% of final grade) 
You will submit a response paper for each week this course “meets” online. One week before the 
response paper is due, the instructor will post a set of questions to D2L. You will use that week’s 
readings and lecture slides to answer the questions, and you will upload your answers to the 
appropriate Dropbox folder on D2L. Response papers allow students to demonstrate their 
understanding of the course readings and annotated lecture slides. As such, information included 
in each paper must come from the course readings. Because the instructor is interested in the 
quality of your response and the understanding you demonstrate, there is no length requirement 
for these papers. 
 
Students are required to cite sources using APA style in-text citations. A reference list typed in 
APA style is not necessary unless your work includes sources other than those assigned. Please 
refer to this webpage for in-text citation guidelines: 
https://owl.english.purdue.edu/owl/resource/560/02/. In addition, students are required to 
paraphrase information from the readings. Response papers that do not include appropriately 
paraphrased and cited information are subject to a score of zero. The instructor will alert the ECE 
program should these incidents occur. 
 
Assessment Packets (5% of final grade) 
Students are required to submit their DIBELS packet and their Ages and Stages Questionnaire 
packet in class on the due date. The instructor will score packets for completeness and accuracy. 
In the event that a student is absent on a due date, scans/photographs of the documents must be 
submitted to the instructor via email. Scoring checklists are located on D2L.  
 
Final Exam (15% of final grade) 
The instructor will post a take-home exam to D2L. The exam will consist of questions that 
require students to apply course concepts to practical situations. Students will have two weeks to 
complete and submit the exam to D2L. 
 
Assessment Assignments (50% of final grade) 
Procedures for completing each assessment assignment will be reviewed in class two weeks prior 
to the deadline. Instructions for those assignments are located on the following pages.  Grading 
rubrics for each assignment are on D2L. 
 
Class Surveys 
Periodically, I will post a survey link on D2L in order to collect information.  These surveys will 
not be graded, but they will be helpful in adjusting the course to your needs.  
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1. DIBELS Assignment 
Each student will administer, score, and interpret a DIBELS (beginning of the year) benchmark 
assessment of one student in kindergarten (K5), first, or second grade.  
 
The DIBELS subtests you will administer are: 
Kindergarten (K5): First Sound Fluency & Letter Naming Fluency 
First grade: Letter Naming Fluency, Phoneme Segmentation Fluency, Nonsense Word Fluency 
Second grade: Nonsense Word Fluency & DIBELS Oral Reading Fluency 
 
On the due date, submit the following in class: 

• Completed DIBELS booklet 
 

By the due date, submit to D2L your signed parent consent form and a typed report that includes: 
• Description of DIBELS (2 points): What tests did you administer, and what do they 

measure? 
 

• Raw Data (2 points): Report the raw data for each test you administered.  
 

• Interpretation (2 points): Describe the meaning of each piece of data you collected. What 
does it tell you? (e.g., Where does the student’s score fall in relation to the benchmark? 
What does that mean?) 
 

• Recommendations (2 points): Based on the results, what do you suggest? (e.g., If this 
child was your student, would you change your teaching to meet his or her needs? If so, 
what could you do?) 
 

• Reflection (2 points): Reflect on your experience with administering the assessment. 
(e.g., What could you have done differently? Did you encounter any unexpected 
challenges? When you are a teacher, how will this assessment be useful?) 
 

• Clarity of Writing (2 points): To earn these points, your work must be organized and free 
of spelling errors, grammatical errors, and run-on sentences.  
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2. Ages and Stages Questionnaire (ASQ) Assignment 
Each student will administer, score, and interpret a parent-rated ASQ. Parent(s) or primary 
caregiver(s) must complete this assessment for a child whose exact chronological age is between 
1 month, zero days and 66 months, zero days. 
 
Following the instructions under the “Ages and Stages Questionnaire” discussion forum on D2L, 
you will calculate and post the chronological age (in months and days) of the child about whom 
you will complete this assignment. This is due by 11:59PM on 9/19. With this information, the 
instructor will provide you with the correct Ages and Stages Questionnaire packet during the 
third face-to-face meeting. 

 
On the due date, submit the following in class: 

• Completed ASQ packet 
 

By the due date, submit to D2L your signed parent consent form and a typed report that includes: 
• Description of ASQ (2 points): What does it measure? Why do we administer it?  

 
• Summary of Scores (2 points):  

 For each domain: 
§ What is the child’s score?  
§ Is it above, below, or close to the cutoff?  
§ What does the score tell us about the child? 

 
• Strengths/Areas of Concern (2 points): Based on the results, what strengths and/or areas 

of concern do you notice? 
 

• Recommendations (2 points): Based on the results, what would you recommend to the 
parent/guardian? 
 

• Reflection (2 points): Reflect on your experience with administering the assessment. 
(e.g., What could you have done differently? Did you encounter any unexpected 
challenges? When you are a teacher, how will this assessment be useful?) 
 

• Clarity of Writing (2 points): To earn these points, your work must be organized and free 
of spelling errors, grammatical errors, and run-on sentences. 
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3. Monitoring Child Progress Assignment 
Each student will monitor a student’s progress toward two learning targets. Students will collect 
a minimum of five data points for each learning target. Depending on the learning target, data 
can be collected over a few days or one week.  
 
By the due date, submit to D2L your signed parent consent form and a typed report that includes: 

• Learning Targets (4 points): Describe two learning targets in observable and measurable 
terms.  
 

• Representation of Data (4 points): Organize the data for each learning target in its own 
table and/or graph. Full credit will be awarded to responses that clearly and accurately 
display the data. For example: 

 
Learning Target #1: Becca will legibly write all five letters in her first name in four out of five 
opportunities. 

Name-Writing 
Opportunity 

Number of Letters 
Written Legibly 

1st  4 
2nd  5 
3rd  3 
4th  5 
5th  4 

 

 
 

• Interpretation and Next Steps (2 points): Based on your data, what did you find? (e.g., Is 
the child making progress? Did the child accomplish the goal? Based on your 
interpretation, what should you do next?) 
 

• Clarity of Writing (2 points): To earn these points, your work must be organized and free 
of spelling errors, grammatical errors, and run-on sentences. 
 

 
 
 
 
 

0

1

2
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Number	of	
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Legibly
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4. Functional Behavior Assessment Assignment 
Each student will conduct a functional assessment of one individual’s behavior. [Note: Ideally, 
this person will be a child; however, students are allowed to complete this assignment with a 
family member, partner, friend, or co-worker.]  
 
By the due date, submit to D2L your signed parent consent form and a typed report that includes: 

• Problem Identification (2 points): What is the problem behavior? Describe it in 
observable and measurable terms. 
 

• Data Collected (2 points): Your typed ABC chart with at least three instances of the 
behavior recorded 
 

• Data Interpretation (2 points): Based on your data, why do you think the individual 
exhibits this behavior? 
 

• Recommendations (2 points): Based on your interpretation, what is a possible 
replacement behavior? If this person was your student, how could you change your 
teaching to meet his or her needs? 
 

• Reflection (2 points): Reflect on your experience with administering the assessment. 
(e.g., What could you have done differently? Did you encounter any unexpected 
challenges? When you are a teacher, how will this assessment be useful?) 
 

• Clarity of Writing (2 points): To earn these points, your work must be organized and free 
of spelling errors, grammatical errors, and run-on sentences.  
  

GRADUATE CREDIT ASSIGNMENT 
 

Students who take coursework for graduate credit must complete a literature review in addition 
to the assignments listed in the course syllabus. Unfortunately, the instructor is unable to account 
for this project on D2L. It will factor into graduate students’ grades in the following way:  
 
Scores on all assignments and coursework described above = 100% of course grade 
Score on graduate credit assignment = 15 additional points. As such, graduate student course 
grades will be hand-calculated out of 115.   
 
For example: 
Scores on all assignments and coursework described above & entered in D2L = 94/100 (94%) 
Score on graduate credit assignment = 13/15 
Course grade: 

!"#$%
$&&#$'

 = 
$&(
$$'

 = .93 (93%) 
 
Graduate students may choose either of the following options: 
a) Write a paper on a topic relevant to assessing young children.  
Students will select a topic of interest, have that topic approved by the instructor, read at least 
five journal articles (published within the past 10 years), and synthesize the information in a five-
page paper. The paper, including citations, must be written in APA style*, and it must be double-
spaced, typed in Times New Roman 12-point font, and use one-inch margins. Paper must be 
uploaded to D2L by the due date. 
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Critical Components 
 

 
Points 

Possible 
Course instructor approved topic. 1 
Paper includes at least five journal articles published within the past 10 years. 2.5 
All articles are correctly cited in text and in the references section. 2.5 
Paper consists of an accurate and thoughtful synthesis of the information. 5 
Paper is written using APA style. 1.5 
Paper is double-spaced, typed in Times New Roman 12-point font, and uses one-
inch margins. 1.5 

Paper uses grammatically correct and concise sentences.  1 
Total Possible Points  15 

 
 

OR 
 
 

b) Review an assessment instrument and present information to the class.   
Students will select an instrument that is used with young children, review information about the 
instrument, summarize the information in a report, and prepare a PowerPoint presentation to be 
delivered during the final class meeting. The written summary must be uploaded to D2L by the 
due date. 
 
 

 
Critical Components 

 

Points 
Possible 

Course instructor approved instrument. 1 
The following information is presented in a written summary: 

1) Name, publisher, cost 
2) Age range, purpose, and content of assessment 
3) Administration procedures 
4) Administration materials 
5) Scores obtained from the instrument 
6) Information on reliability and validity 
7) Advantages and disadvantages of using the instrument (including utility) 

7 

Above information (1-7) is presented to the class using PowerPoint. 2 
Oral presentation is articulate and thorough. 5 

Total Possible Points  15 
 
*Please consult the Purdue Owl APA Formatting and Style Guide 
(https://owl.english.purdue.edu/owl/section/2/10/) for more information. 
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GRADING SCALE 
 

94-100% = A   73-76% = C 
90-93% = A-   70-72% = C- 
87-89% = B+   67-69% = D+ 
83-86% = B   63-66% = D 
80-82% = B-   60-62% = D- 
77-79% = C+   Below 60% = F 
 
Note: Students must earn a grade of C or better in this course in order to fulfill the professional 
requirements of the Early Childhood Certification program.  
 
 

UNIFORM SYLLABUS POLICIES 
 
More information regarding University of Wisconsin- Milwaukee policies can be found at 
http://www.uwm.edu/Dept/SecU/SyllabusLinks.pdf . 
 
1. Students with Disabilities.  If you need special accommodations to meet course requirements, 
please contact the instructor as soon as possible (during the first 2 weeks of class).  
 
2. Accommodation for Religious Observances.  Students will be allowed to complete 
examinations or other requirements that are missed because of a religious observance.  
 
3. Accommodations for Students Called to Active Military Duty. For more information 
regarding this, please visit http://www4.uwm.edu/current_students/military_call_up.cfm  
 
4. Academic Misconduct.  The university has a responsibility to promote academic honesty and 
integrity and to develop procedures to deal effectively with instances of academic dishonesty. 
Students are responsible for the honest completion and representation of their work, for the 
appropriate citation of sources, and for respect of others' academic endeavors.  
 
5. Complaint Procedures.  Students may direct complaints to the head of the academic unit or 
department in which the complaint occurs. If the complaint allegedly violates a specific 
university policy, it may be directed to the head of the department or academic unit in which the 
complaint occurred or to the appropriate university office responsible for enforcing the policy.  
Whenever possible, students are encouraged to discuss concerns with the instructor, prior to 
approaching the Department Chair or Dean.   
 
6. Grade Appeal Procedures.  A student may appeal a grade on the grounds that it is based on a 
capricious or arbitrary decision of the course instructor. Such an appeal shall follow the 
established procedures adopted by the department, college, or school in which the course resides. 
These procedures are available in writing from the department.  
 
7. Discriminatory Conduct. Discriminatory conduct will not be tolerated by the University. It 
poisons the work and learning environment of the University and threatens the careers, 
educational experience, and well-being of students, faculty, and staff. 
 
8. Sexual Violence and Harassment. Title IX makes it clear that sexual violence and 
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harassment based on sex and gender is a Civil Rights offense subject to the same kinds of 
accountability and the same kinds of support applied to offenses against other protected 
categories such as race, national origin, etc. If you or someone you know has been sexually 
harassed or assaulted, you can find the appropriate resources here:  

·  
o Norris Health Center (414)229-4716 https://www4.uwm.edu/norris/   
o Sexual Assault Treatment Center (414) 219-5555 
      https://ahc.aurorahealthcare.org/services/sexual-assault/satc.asp 
o Women’s Resource Center (414)229-2852 http://uwm.edu/womensresourcecenter/ 
o UWM Dean of Students (414)229-4632 https://www4.uwm.edu/dos/ 
o The Healing Center (414)-671-HEAL (4325) http://www.thehealingcenter.org/contact-

us.aspx 
o LGBT Resource Center (414) 229-4116 
 
9. Incomplete. An incomplete may be given to a student who has carried a subject successfully 
until near the end of the semester but, because of illness or other unusual and substantiated cause 
beyond that student's control, has been unable to take or complete the final examination or to 
complete some limited amount of term work. An incomplete is not given unless the student 
proves to the instructor that s/he was prevented from completing course requirements for just 
cause as indicated above. 
 
A course marked incomplete must be completed during the next succeeding semester, excluding 
summer sessions and UWinterim. If the student does not remove the incomplete during this 
period, the report of “I” will lapse to “F”.  
 
An incomplete will not be given to enable a student to do additional work to improve a grade. 
The instructor may deny a request for an incomplete and assign a letter grade based on the work 
completed to that point. It is the student's responsibility to initiate a request for an incomplete.  
Reasons for the request the incomplete must be acceptable to the instructor. If approved, the 
instructor will indicate the conditions for the removal of the incomplete including the date for 
submitting all remaining work. The student also is responsible for seeing that the incomplete is 
removed before the agreed deadline. 


