
Name ________________________________  Date ________________________________ 

Question Yes No 

Computer Basics   

1.  Are you able to connect, disconnect and reconnect a computer and         
peripherals such as printers, monitors, keyboards, etc.?  

  

2.  Can you locate, open and relocate already saved documents?   

3.  Do you understand system workings, memory and storage as they apply to 
software and hardware? 

  

4.  Do you use and understand the importance of virus protection software?   

5.  Are you able to access CD reference resources.     

6.  Do you know how to burn a CD?   

Word Processing   

1.  Are you able to compose, save and print documents on a computer?   

2.  Are you able to create tests and worksheets for school using the computer?   

3.  Are you able to incorporate graphics or tables into your work?   

Database/Spreadsheet   

1.  Do you know how to create and manipulate databases that store, organize 
and report information? 

  

2.  Do you know how to create and manipulate spreadsheets that store,          
organize and report information? 

  

Graphics and Multimedia   

1.  Are you able to produce certificates, bulletins an newsletters with graphics?   

2.  Are you able to take pictures digitally for import into documents?   

3.  Can you scan a document or graphic and import this into                         
another document? 

  

4.  Are you able to create a slide presentation in Power Point?   

5.  Do you know how to incorporate sound and motion into a presentation?   

6.  Are you able to connect a computer to a large screen monitor?   

7.  Do you know how to use presentation software for lessons - Power Point 
would be an example. 

  



 Question Yes No 

Use of the Internet   

1.  Do you know how to use a browser to navigate the internet?   

2.  Are you able to select and employ a search engine appropriate to your        
personal or educational purposes? 

  

3. Do you utilize the internet as a tool for personal and educational           
information research? 

  

4.  Are you able to send and receive e-mail messages?   

5.  Are you able to attach a file to an e-mail message?   

6.  Do you know how to print selected text and graphics from a web site?   

7.  Are you able to download and save information from a web site to a   
disk or hard drive? 

  

8.  Do you use and manipulate bookmarks/favorites?   

9.  Do you know how to access educational registered chat rooms/ message 
boards or list serves? 

  

10.  Are you aware of the ethical and legal issues regarding the use of the 
internet such as copyright issues? 

  

11.  Do you know and can you teach how to evaluate web site quality          
and reliability? 

  

12. Do you know how to create a web site?   

13.  Do you know how to add graphics and/or animation to a web site?   

Instruction and Curriculum   

1.  Do you incorporate technology into your curriculum?   

2.  Do you challenge students to use previously learned technology skills to 
complete classroom work? 

  

3.  Do you work with the Technology Coordinator to integrate lesson plans?   

iPads   

1.  Do you know how to  turn the iPad on and off?   

2.  Do you know how to lock/unlock the iPad?   

3.  Do you know how to download free and paid apps?   

4.  Do you know how to access the internet from the iPad?   

5.  Do you know how to type on an iPad?   

6.  Do you know how to use the charger for the iPad?   

Smart Boards Skills   

Are you familiar and comfortable with Smart Notebook Software appropriate 
for your grade level? 

  

Are you able to use the basic Smart Board tools?   

Are you able to align image with the screen?   

Are you able to orient the Smart Board?   

Are you able to engage the onscreen keyboard?   

Are you able to use the standard markers/erasers?   


